
What Your Handout Should Contain

Required:

1) All main points and major sub-points discussed

2) Brief background

3) Clear elements of problem

4) Clear and concise listing and development of alternatives

5) Factual evidence / examples

6) Suggestions for further research / unresolved issues; do not yet present a recommendation

7) At least one graphic (must follow visual principles)

8) Adherence to principles discussed in class

9) APA or MLA source listing (in this case, can be additional page)

Optional:

1) Headers (must be descriptive)

2) Case studies as examples (must be briefly explained)

3) Additional sources (must be explicitly used)
Note: These handouts are only one page long. Pick out only the most important information for them, and always be concise. 
