ENGL 238: Attendance / Late Work Policies
Attendance Policy

Attendance is important in this class. Each unexcused absence affects your participation grade. Five unexcused absences will result in your final grade being lowered by a letter grade. More than five unexcused absences will result in a failing grade for the course. Excused absences may be granted for religious holidays or university-sponsored events, provided you make a written request to me no less than two weeks in advance and that you complete any required work before the due date. Three 15-minute-or-more tardies count as an unexcused absence.  It is your responsibility to keep track of how many absences you have.
Late Work Policy

Pop quizzes cannot be made up. Exams can only be made up if a written excuse is provided before the date of the exam. If a serious and unavoidable problem arises that causes you to miss an exam, you should notify me as soon as possible.  If you do not contact me within a week of the exam, it cannot be made up. Late papers will lose 5 points per day (and I don’t mean per class day).  If you have some circumstances that cause you to require an extension, I must be informed of them prior to the due date.  If you e-mail me your paper because you cannot come to class that day, you must do so by class time. I will send confirmation of receipt that day. If you do not receive confirmation, you must assume I did not receive it; you will have to resend it immediately or you will still lose points for it being late.
